Crèche Childcare Assistant

Job Description
Name of Employer: Ballymachugh Community Childcare Group Ltd.,

Address of Employer: Omard, Kilnaleck, Co Cavan. 
Job Title: Crèche assistant
Job Purpose: To assist in the day-to-day running of the Crèche 
Accountable to: The senior play leader and the management.
Key Areas of work:
· To work as a member of the Team under the guidance of senior play leader and manager, in providing physical, social and emotional care for all the children.
· To implement the curriculum of the pre-school with guidance from the senior play leader.
· Assist the senior play leader in the planning of daily/weekly routines and activities.
· To provide a safe environment where children can access play opportunities and ensuring all children receive equal opportunities.
· To assist the senior play leader in encouraging parental involvement, to ensure good clear communication between parents and staff, by daily exchange of information verbally and daily record keeping books sent home with children.
· To set up and assist in clearing away and deciding upon play activities for the day. 
· Being responsible for the daily and weekly care and maintenance of all equipment, ensuring it meets in accordance with Health and Safety Standards.
· Observe children and record observations.
· To participate in a formal appraisal giving both employer and employee opportunity to discuss, performance and undertake in any training as considered necessary by the management and staff.
· To attend and participate in team meetings every two weeks.
· Participate in quality improvement initiatives such as Siolta National Quality Framework alongside the leader and other staff.
· Familiarise yourself with and follow the policies and procedures and written records of the service.
· Familiarise yourself with the Pre-School Inspection Guidelines 2006.
· Be aware of the Behaviour Management Policy of the service and follow this.
· Participate in support and supervision with leader/management every two months.
· Respect the principle of confidentiality at all times regarding the children, their families and other staff.
· Familiarise yourself with and follow the procedures outlined in the Children First Guidelines for the Protection and Welfare of Children 1999 in relation to child protection concerns.
· Report any child protection concerns to leader/designated child protection officer. 
· Identify and bring to the attention of the leader any health and safety concerns you have.
· Participate in fire drills on a monthly basis.
· Be aware of the Health and Safety at Work Act 2005 and its contents.
· Ensure that the environment is safe and free from hazardous conditions for both the children and other staff members.
· Record any incidents/accidents that happen in the setting.
· Will be required to be flexible with regards to any other duties that may be assigned by the management.
· You will be required to work as a member of a team, in a professional manner at all times.
Terms and conditions:
Hours and days of work: to be decided
Annual leave: 20days – 2 fixed, 2 floating weeks.
Probation Period:6 months
Salary/Salary scale: to be decided
Ballymachugh Community Childcare Group Ltd. is an equal opportunities employer and acts within the scope of the Employment Equality Act 1998 and the Equal Status Act 2000. 
Person Specification – Childcare Assistant
Essential

FETAC level 5 in childcare or equivalent

Current First Aid Certificate (either paediatric or occupational)

One year experience in similar role

Ability to implement and organise daily activities

Knowledge of Pre-school Regulations 2006

Knowledge of child protection issues

Experience of working in partnership with parents

Experience of relevant record keeping

Ability to work on own initiative and as part of a team

Warm pleasant nature with good communication skills

Desirable

Interested in further Development: training

Flexible

Real interest in child development

